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Download a customizable grant deed form at saclaw.org/grant-deed 

NEXT STEPS: 
1. Sign in the Documentary Transfer Tax Box (top right).

2. Grantor(s) sign the deed in front of a notary public.

3. Fill out the Preliminary Change of Ownership Report (PCOR). This form is required by the
Assessor's Office. You can download a copy for Sacramento at www.assessor.saccounty.net/.
Each county has its own form; contact the assessor in the county where the property is located.

4. Record the deed and submit the PCOR at the Recorder’s Office in the county where the
property is located. If you attached the property description (instead of typing it out), be sure to
include the attachment when you record the Grant Deed.

5. Fees: There are two fees: a filing fee (currently $20/first page plus $3/additional page in
Sacramento) and a $75 Building Homes and Jobs Act fee. Current Sacramento fees are available
at the Sacramento County Recorder's website, www.ccr.saccounty.net/Pages/Fees.aspx.

You may qualify for an exemption from the $75 Building Homes and Jobs Act fee if you are 
currently a resident in the property. For more information, visit the California Land Title 
Association’s information page at www.clta.org/page/SB2CountyDocs. If you do qualify, be sure 
to complete the box on page one, or you will be charged. 

6. File any required property tax reassessment exclusion claim with the County Assessor’s
Office. When property changes hands, it is "reassessed" for tax purposes, often causing a
sizeable increase in property tax for the new owner.

Certain transfers are excluded from reassessment, including: between parents and children; 
from grandparents to grandchildren; between spouses; and changes in title without change of 
ownership interests. If your transfer is excluded from reassessment, you may need to file a 
claim with the County Assessor. For more information, call the Assessor's office at (916) 875-
0750 or visit www.assessor.saccounty.net/  

FOR MORE INFORMATION 
For more information about making real estate transfers official, see the "Completing and 
Recording Deeds" guide available on our website at saclaw.org/recording-deeds.org/ (also in 
Spanish at “Completar y registrar escritura,” saclaw.org/escrituras).  

Sacramento County Clerk-Recorder's Office: 
www.ccr.saccounty.net/ 

Sacramento County Assessor's Office: 
www.assessor.saccounty.net/ 
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