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YOUR NAME
Street Address
City, State, ZIP
Telephone Number

YOUR NAME, IN PRO PER



SUPERIOR COURT OF THE STATE OF CALIFORNIA 
FOR THE COUNTY OF SACRAMENTO 
	YOUR NAME IN CAPS,
Plaintiff,

vs.


OTHER PARTY'S NAME IN CAPS
and DOES 1-?, IF APPLICABLE 
Defendant.
	[bookmark: case_number]No. Case Number

[bookmark: Text11]EX PARTE APPLICATION FOR ORDER SPECIFY ORDER SOUGHT ; MEMORANDUM OF POINTS AND AUTHORITIES; DECLARATION OF YOUR NAME IN SUPPORT OF APPLICATION

[bookmark: Text13]Date:      
[bookmark: Text14]Time:      
[bookmark: Text15]Location:      
[bookmark: Text16]Judge:      
[bookmark: Text17]Date Action Filed:      

[bookmark: Text12]Trial Date: Not Yet Set




[bookmark: Text18][bookmark: Text19][bookmark: Text20]State name and capacity of declarant hereby applies for a court order specify order sought. The application is made on the ground(s) that specify grounds for order. The applicant could not make this request by noticed motion because specify grounds establishing good cause for failure to apply by noticed motion. 
[bookmark: Text22]This application is based on the declaration(s) of name(s) of declarant(s) and supporting memorandum served and filed herewith, on the papers and records on file herein, and on such oral and documentary evidence as may be presented at the hearing, if any, on the application. 
Date: 
						Your signature
						YOUR NAME
						IN PRO PER

MEMORANDUM OF POINTS AND AUTHORITIES
In the memorandum of points and authorities, you identify the applicable law, show how it applies to your facts, and demonstrate that it supports your application. For routine ex parte orders such as continuances, this section can be brief.
This example shows language for an application for order shortening time for notice on a motion; replace it with language fitting your own situation, if different.
	
I. THE COURT MAY SHORTEN THE TIME FOR GIVING WRITTEN NOTICE OF MOTION.
A. Application for Shortening Time. The court, or a judge of the court, may prescribe a time shorter than that prescribed by Section 1005(b) of the Code of Civil Procedure for the giving of written notice of motion ( Code Civ. Proc. § 1005(b) ), either sua sponte or on application supported by a declaration showing good cause [ Cal. Rules of Ct., Rule 3.1300(b) ]. 
In this case good cause exists, as demonstrated in the attached declaration.  

Respectfully submitted,
[bookmark: Text51]Dated:      .
_________________________________Signature
[bookmark: Text52]							Typed name, In Pro Per


DECLARATION OF NAME OF DECLARANT IN SUPPORT OF APPLICATION
[bookmark: Text24]I, state name and capacity of declarant, declare:
1.  I am the state your capacity (Plaintiff, Petitioner, Defendant, or Respondant) in this action, and I have personal knowledge of each fact stated in this declaration.	 
Necessity for the order
[bookmark: Text42]2. Explain the facts that justify the order you are requesting. 
[bookmark: Text43]3. Use as many numbered paragraphs as you need. 
[bookmark: Text44]4. Delete any extra paragraph #s. 
5. The facts must be within your personal knowledge. 
[bookmark: Text45]6. If not, attach a declaration from the person with knowledge (for instance, a doctor’s declaration about a health condition). 
Urgency, and request made promptly 
[bookmark: Text46]7. Explain the facts that justify ex parte relief rather than setting the matter for hearing on noticed motion. 
8. Use as many numbered paragraphs as you need, delete any unneeded paragraph numbers. 
9. The facts must be within your personal knowledge. 
10. If not, attach a declaration from the person with knowledge (for instance, a doctor’s declaration about a health condition).
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.
Dated:      .
_________________________________Signature
							Typed name, In Pro Per

4
EX PARTE APPLICATION FOR ORDER _____________________________ ; MEMORANDUM OF POINTS AND AUTHORITIES; AND DECLARATION IN SUPPORT

