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Notice of Automatic Stay

Filing for bankruptcy immediately stops all attempts to collect debts included in the bankruptcy from you,
including lawsuits. This is known as the “automatic stay.”

Perhaps you have been sued, and are planning to file for bankruptcy. Or maybe you are already in bankruptcy,
and you have received a summons and complaint. Either way, you need to let the plaintiff and the Superior
Court know about the bankruptcy so the state case is put on hold. The federal court trumps the state court, but
the only way the state court will know about the bankruptcy and stay is if you file a Notice of Stay of
Proceedings (http://iwww.courtinfo.ca.gov/formsffillable/cm180.pdf) (CM-180). This guide explains the process and contains a
sample of the Notice of Stay of Proceedings (CM-180) and accompanying Proof of Service
(http://www.courtinfo.ca.gov/forms/fillable/pos030.pdf) (POS-030).

You will need a copy of the first page of your Petition for Bankruptcy, stamped by the court and showing your
case number. Using the information from your bankruptcy case, fill out the Notice of Stay of Proceedings (CM-
180), attach the copy of the Petition for Bankruptcy (first page), and file and serve it in the state court case. If
you have not yet responded to the state court case, you may want to file an Answer along with this notice to
protect yourself in case the bankruptcy is dismissed.

Related Step by Step Guides

(] Responding to a Lawsuit (https://www.saclaw.org/resource_library/responding-to-a-lawsuit/)
e Answer: Contract (hitps://www.saclaw.org/resource_library/answer-contract/)

More Resources:

(] Bankruptcy Topic Page (https://saclaw.org/legal_topic/bankruptcy/)

Step by Step Instructions

1. Complete the Required Forms

The Judicial Council forms commonly used in this procedure are

¢ Notice of Stay of Proceedings (nttp://www.courtinfo.ca.gov/formsffillable/cm180.pdf) (CM-180)
o Proof of Service (nttp:/iwww.courtinfo.ca.gov/formsfillable/pos030.pdf) (POS-030)

You will also need a copy of your filed Petition for Bankruptcy (first page), showing the date you filed and the
bankruptcy case number.

Sample filled-in forms with instructions are available at the end of this Guide.
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2. Prepare Response to State Lawsuit, if Needed

If you have not already filed a response (such as an answer) in the state lawsuit, prepare a response. Contact
the Law Library or an attorney for more information about this step.

If you are a Sacramento County resident, or have a qualifyinq (https://saclaw.org/self-help/civil-self-help-center/cshc-services/)
case in the Sacramento County Superior Court, SH@LL, the Law Library’s self-help service, may be able to
assist you with preparing the response. For more information, see our SH@LL (Self Help @ the Law Library)
Page (https://saclaw.org/services/civil-self-help/) .

3. Make Copies

Make four (4) copies of your Notice of Automatic Stay (CM-180) and the file-stamped copy of your Petition for
Bankruptcy (first page). One of these copies is to be served on the other side’s attorney (or the other party, if
the other side does not have an attorney); the original and the other three copies are to be filed with the court.
Staple each of the copies, but leave the original unstapled. Sacramento County Superior Court uses an
electronic filing system in which documents are scanned in electronically. Stapled originals are not accepted
because the staple will jam in the scanner, damaging both the document and the scanner.

If you are filing an Answer or other response, make four (4) copies of that as well, in the same manner.

4. Have Your Documents Served

The person who is serving your Notice of Automatic Stay for you must complete a proof of service form,
typically, either a Proof of Personal Service (POS-020) or a Proof of Service by First Class Mail (POS-030).
For more information on these proofs of service, see our Guides on Personal Service
(https://www.saclaw.org/resource_library/personal-service/) and Service by Mail (https://www.saclaw.org/resource_library/serving-documents-by-mail/) .

The Proof of Service form should be completely filled out, but not signed. Make a copy of the unsigned
Proof of Service form before proceeding.

The server must then personally deliver or mail a copy of the Notice and Petition along with a copy of the
unsigned Proof of Service on the opposing attorney or self-represented litigant. The unsigned Proof of Service
form can be included as the last page of the packet.

The person doing the serving then signs the Proof of Service form, and gives the signed Proof of Service to
you.

If you are filing an Answer, have them deliver or mail it as well, and fill out a separate Proof of Service for it.
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5. File Your Documents

The Notice of Automatic Stay documents are filed in the drop box in Room 100 in the Sacramento Superior
Court at 720 Ninth Street. Fill out and attach the Civil Document Drop-Off Sheet (https:/mwww.saccourt.ca.gov/forms/docs/cy-
drop-off-sheet.pdf) , and date stamp the back of the original packet. A supply of Civil Document Drop-Off Sheets and
a date stamp are located near the drop box. Following the instructions posted at the drop box, place the
unstapled original document packet plus three copies of the packet in the drop box, along with a check or
money order for the filing fee, if any. Provide the court with a self-addressed stamped envelope with
sufficient postage to facilitate the return of your documents to you.

The remaining copies of the packet, if any, are for the filing party’s records. The court will process the
paperwork, and return two copies, stamped “Endorsed/Filed,” to the filing party. The court will retain the
original papers for its file.

Put the original signed Proof of Service (POS-030) with your original signed set of papers.
If you are filing an Answer at the same time, file the Answer and its Proof of Service in the same manner.
You May Qualify for a Fee Waiver

Fees: If the Notice of Automatic Stay is the first paper you have filed in this case, or if you are filing an Answer
along with the Notice, there will be a fee, currently ranging from $225-$435. Current fees can be found on the
Sacramento County Court Fee Schedule (https:/www.saccourt.ca.gov/fees/docs/fee-schedule.pdf) .

If you are low income or receive government benefits, you may qualify for a fee waiver. See our Fee Waiver
guide (https://lwww.saclaw.org/resource_library/fee-waiver/) for more information.

For help

For help with bankruptcy:

Bankruptcy Pro Se Assistance Desk

Federal Courthouse, 501 | Street, 3rd Floor, Room 3-210

Fridays, 9:00 a.m.to 12:00 p.m.

Services provided: A volunteer attorney can help select bankruptcy forms, explain your rights and duties during
bankruptcy, and answer questions about procedures.

Debt Collection Defense and Bankruptcy Clinic (Capitol Pro Bono)

517 12th Street

916-551-2102

Services provided: Capitol Pro Bono is a nonprofit agency that provides free civil legal assistance to low-
income people in Sacramento and surrounding counties. Services include assistance with bankruptcy and
other legal problems associated with collection of debts.

Community Legal Services — McGeorge School of Law — Bankruptcy Clinic
916-340-6080
Services provided:
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Low-income clients are provided legal representation in Chapter 7 proceedings; dischargeability proceedings;
and legal advice regarding debt collection issues. Intake is open only during certain times of the year,
generally the first two weeks of January and July.

For help responding to a civil Summons and Complaint:

SH@LL (Self-Help at the Law Library) (htps:/isaclaw.orgiservices/civil-self-help/) (formerly Civil Self Help Center)
609 9th Street, Sacramento CA 95814
(916) 476-2731 (Appointment Request Line)

Services Provided: SH@LL provides general information and basic assistance to self-represented litigants on
a variety of civil legal issues, including name changes. All assistance is provided by telephone. Visit “What we
can helg with (https://saclaw.org/services/civil-self-help/#canhelp) ” for a list of qualifying cases.

Eligibility: Must be a Sacramento County resident or have a qualifying case (https:/saclaw.org/services/civil-self-help/#who) iN
the Sacramento County Superior Court.
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Samples

Enter name of
plaintiff {the other

CM-180
| “Bamon Defendant | 42 Enteryourname, address, and FOR COURT USE ONLY
123 Oak St phonenumber
Sacramento, CA 958
TELEPHONE NG 916-555 1212 FAX MO (Cptoned
L WAL ADOME 3D el In Pro Pe
ATTORMEY FOR maves N T - i
SUPERIOR COURT OF CALIFORNIA, COUNTY OF Sac Enterin Pro Per Em ciceting
srngeT acoasss 720 Ninth St you do nothave a lawyer)
LML NG ADDRESS. ,— I
oy asoorcooe  Sacramento, CA 95814
eaascH wae  Gordon D. Schaber Sacramento County Courthouse Emer i?g;is:ha&i‘.gﬁgg]e
PLAINTIFFIPETITIONER: Acme Credit, Inc. yourcase 1s being heard
DEFENDANTHRESPONDENT: Damon Defendant
- 2E ')E —
4-2010-00012345
NOTICE OF STAY OF PROCEEDINGS T S?‘nitho
party) andyour cerr: |
name {defendant) AY

2. This case is stayed as follows:

3. Reason for the stay:

Enteryour case

re=rrre—eererry and to all parties: Enteryour name
number. If known,

Da: Defendant
1 Decheunt (e i andcheck(a) and
a 7 is [7] theparty [_] the atiorney fort “the party” the stay. enter Judge's name

b. 1 i ] the plaintiff or petitioner (] e al r. The party who reqf and department
has not appeared in this case or is not subject to the jurisdiction of this court number

. OO g, W] |f yyOU @@ the only defendant,
B ZEEE PRI i ull o check(a). If not, check™b" and

I . ;
b I with regard to the following parties (specify by enter your name

a. [F] Automatic stay caused by a filing in another court. (Affach a copy of the Notice of Commencement of Case, the
bankruptcy pelition, or other document showing that the sfay is m effect, and showing the court. case number,
deblor, and petitioners.}

b. [ Order of afederal court or of @ higher Ca Check (a) and attach the file-stamped
€ [ Contractual arbitration under Code of Civil P Bankruptcy Petition {firstpage) pimg
=1

arbitration. )
Arbitration of attorney fees and costs under Business and Professions Code section 6201, (Affach a copy of the
chent's request for arbitration showing filing and servics.)

e [ oOther
| declare under penaity of perjury under the laws of the State of California that the foregoing is true and corract

d.

Date: November 24, 2010 O
Damon Defendant » dff?’f»@’”i'_ g ; % é I é 4_‘é
/ TTYPE OR PRINT MAME OF DECLAFRANT) (SIGNATURE"

Enterthe date and
type your name

[ Sign your name

Poge 1011
s Gt ol G NOTICE OF STAY OF PROCEEDINGS e e

CIA180 (e Janwaey 1. 2007]

Notice of Stay of Proceedings (CM-180) (page 1)
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8 1 (Official Form 1) (1/08) ﬁ
United States Hankruptey Court
MNorthern District of California

Volustary Petition

T—n.'mu-.-nr Fadividinl emter Lasg, Firp Midgle):

N--' e T Freen) (Lag, First, Msddie)

ANl Drher Mames used by (he LYl us uss snen ® gomss
{enchede marmed, maiden, and trade names)

NAA

Adn Lmner Narses ased by the soma wabtar
(imchude marriod, maides, aad tmde names):
(=3

mulm

Lot four digis of Soc. Sec. of Indvidusl. Taxpayer 1.0. (1TTN) e, Comphete EIN
gwﬂmu:dﬂt

(* ‘than o, viate sll)

Tast four dights of Soc. Sec. or Indvidush-Taxpayer LD, (ITIN) No [Complete EIN

| Sweet Address of Debtor (Mo, and Strest, Cily, and Statc).
'

5 1UUK | ON,CALIFORNIA

STOCKTON, CALIFU: v

Street Address of Jount Debsor (Mo, snd Street, City, and State)
R

85200

Fibiag Fee (Check one box )

Full Filing Fee sttached

oA

sigred application for the couwn’s consdendion conifying that the dobtor is
wnsblc o pay fioo cuccpt in instaliments. Rule 1006(8). Soc Official Form 3A

[ Filing Fee waiver reg licable to chapter 7 is only) Muse
astach sagned application mumﬂm S OfMicial Form 18

Filiag Fee to be paid in installments (applscable 1o individuals only) Must sfiach

Cheek ome box:
G Debior is s small business debtor as defincd in

O Debitor is not o smnall busincis debior as defined

Check if
[0 Debaor's sggrogate moocontmgent liquidated def

mmunmwﬂndmm; wm«umwmam
Tallmg Addreas of Debior (if different from soroel sddress). Malmg Address of Jount Debtor (1T GilTerent from sooct nddress).
P CODE 1P CODE
Lecatson of Prancipal Assels of Business Debtor (if different from street address sbowe):
LF CODE
Type of Debter Nature of Busiscss Chapter of Bankrupicy Code Usder Wihich
(Fanm of Organization) (Check ome box ) the Peritea s Filled (Check cne box )
(Chock ome box.)
Health Care Buséness Chapor 7 O Chapter 15 Pesition for
@  individus! (inchudes Joint Debnors) Single Asset Hesl Estate o defined in Chapter § m u Foreign
Sre Exhibit D on page 2 of hia form 1 US.C §1ouss) ‘Chapter 11
0O Corpomton (includes LLC and LLP) [0 Ralrosd Chapter 12 (m ] Mlﬁmh
[0 Puarmenhip Stockbroker 0O Cnapterid Recogn tion of s Foreign
0 Other (If debtor ks net one of the above entities, Comamodicy Broker in Proceeding
check this box and stale type of entify below.) Clearung Bask
Orther MNature of Debta
(Chesk one bax.)
Ten-Exempt Entity
{Chieck b, if spplicable. ) B Debis we primarily consumes  [] Diebis are primarily
debts, defined in 11 US.C. busieess debis.
[0 Debtor is & tx-cxempt organization § 100(8) as “mcemred by an
umder Title 26 of the Unised States ind ividual premarily for s
Code (the Intemal Revenue 'y OF howse- :
! i o peer g Attach the file-stamped

Bankruptcy Petition
(first page). Be sure
that it displays the court
stamp and case
number,

mtmm}“m&-ﬂ.lm

™ ith 4 BF A & 4 v an
Ade ative Info o 1 _____
E Dicbens estumates that funda will be avsilable for distrib o a credis
Mmmwwm P s and paid, there will be no funds & m
distribution 1o ensecured " o 1
Esmmated Number of Creduor
o o (] o n] u u] Ty
149 50-99 100- 199 200999 1,000- 5,001~ 10,001- 25,001 S000l- 31 MEETING
5,000 10,000 25,000 30,000 100,000 .
Fromated Azset L, itﬁ r—-linlantl
=] =] [m)] e} ] [m] =] (=] [m]
500 $30,001 k0 $100,001 %0 3300001 51,000,000 510,000,001 1 siwoponeor  ssoacce, FILED 2/18/10 - 2:27
350000  $100.000 3300,000 0§l w510 e 550 o $100 o 500 RELIEF
million __mmillion million > millioe CLERK. U.5. COURT
5 B- o o & oo o SR alemie = S e |
G ne -l
50 530,000  $100,001 0 $300,000  §1,000001  $10,000,000 1 5100000001 § |
550,000 5100000 $500,000 w Sl o $10 e 50 1o $100 0 $500 w5l ml...ll!! .
miltion million million miblion million |

Notice of Stay of Proceedings (CM-180) (page 2)
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POS5-030

ATTORNE™ 28 PARTY WITHOUT ATTORNEY (W, Siede Sar sumber, and soowas

FOR COLRIT U'SE ONLY

Damon Defendant
123 Main St.
Sacramento, CA 95814 < Enteryourname, address,
andphonenumber
TELEPvone N0 0] 6-555-1212 FAX NOL [Opdional)
P ek SR Enter”In Pro Per" (indicating
SUPERIOR COURT OF CALIFORNIATEGUNTY OF | YOU do nothave alawyer)

sreet aooress: 720 Ninth St. l

MAL NG ADCHRE S
arrv ano 2w cooe: Sacramento, CA stm_—m m wih er
: Enter address and branch
pasvcs wasi-(Gordon D. Schaber Sacramento County Cou Hama of counth cucs whers

RESPONDENTDEFENDANT: Damon Debtor T

PETIMONERPLAINTIFF: Acme Credit Inc yourcase is being heard

Enter name of plaintff (the other

PROOF OF SERVICE BY Flﬁ4 party) andyourname (defendant) [ 2010-00012345

. I am over 18 years of age and not a party to this action. | am a resident of or employed in the county where the maili

. On (date):Oct. 15, 2010

| declare under penalty of perjury under the laws of the State of Cali
Date: Oct. 15, 2010

mmmﬁwmmmvwmwn CEIONATURE OF PERSON COMPL

-}
(Do not use this Proof of Service to show service of 8 Summons and Complaint.)

took place.

My rasidence or business address is: Eﬂ;ﬁégé?urcase
789 Elm St. 5

Sacramento, CA 95814 Enterinformation about server I

I mailed from (city and stele): Sacramento, CA
the following documents (spacify):
Notice of Stay of Proceedings

I Enter date and place of mailing

[ The docu Enter name(s) of of Service by First-Class Mail—Civil (Documents Served)
(form POS-0  documents(s) served
| served the docu nd fcheck one).

8. [ depositing the sealed envelope with the United States Postal Service with the postage fully prepaid.
b. (] placing the envelope for collection and mailing following our ordinary business practices. | am readily familiar with this

bus for coll g and pr ing comespondence for mailing. On the same day that corespondance is
isced for col - in the orndi r wco i
. ;ﬁmmw Checkbox (a) if depositedin [ Seeein
the mail; {b) if deposited in

. The envelope was addressed and mailed as follows: business mail

a. Name of person served: Anna Attorney
b. Address of person served:

The Law Offices of Anna Attomey
456 First St. \
Enter name and address of person
Sacramento, CA. 95814 served (other parny's attom ey, or if
[ The name and address of each person to whom | meiled the document] none, other party)
by First-Class Mail—Civil (Persons Served) (POS-030(P)).

ia that the foregoing is true and comect.

Date anfd type gﬁggﬂggign here
name ol server
’ / document(s) in mail

‘Code of Civil Procedurs §§ 1212, 1013e
. g

e e i PROOF OF SERVICE BY FIRST-CLASS MAIL—CIVIL
POS-O0 [Mew Sananry 1. Z008] P ) coursain

{Proof of Service!

Notice of Stay of Proceedings — Proof of Service

Date Created
03/30/2023
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