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Case Management Statement and Case Management

Conferences

Under the Case Management Program (CMP), all cases are scheduled for a Case Management Conference
approximately six months after filing. You are required to file a Case Management Statement (CM-110) no
later than 15 calendar days before your Case Management Conference. This guide shows how to

complete that form.

Different counties have different local practices. In Sacramento, the Case Management Program only applies
to unlimited civil cases (amount demanded exceeds $35,000). Check your local county court to determine

whether your case is required to follow the CMP rules.

There is no fee for filing a Case Management Statement.

When is the Case Management Conference? The Court usually sets
the Case Management Conference date when the case is filed and
provides the plaintiff with a Notice of Case Assignment and Case
Management Conference. The plaintiff is required to serve this on all
defendants along with the Complaint. (At the time of this update, the
first Case Management Conference in new cases is being scheduled
for 11 months after the case is filed because the court is significantly
backlogged.)

If you are a defendant and did not receive the Notice, check the court’s
Case Portal (https://prod-portal-sacramento-ca.journaltech.com/public-portal/) . The Notice
of Case Assignment and Case Management Conference will be one of
the earliest documents in the “Document Download” list. You can
download that, and any other documents, for free.

The Court may call for more than one Case Management Conference
during the course of a lawsuit.

Where is the Case Management Conference? In Sacramento,

In Sacramento: Limited civil cases
(amount demanded is $35,000 or
less) are excluded from the
Sacramento County Superior Court’s
Civil Case Management program.
Sacramento County Local Rule 2.21

(http://saccourt.ca.gov/local-rules/docs/chapter-02.pdf)

. See our guide on completing the
Limited Civil Case Status

Memorandum

(https://saclaw.org/resource_library/limited-civil-case-

status-memorandum/) for more information

on that process.

In other counties: check your
county’s local rules to see if you are
required to participate in the Case
Management Program.

specific departments hold the Case Management Conference (currently Departments 38 and 43). These
procedures and departments change from time to time. For current information, check the court’'s Case
Management Program web Page (https://www.saccourt.ca.gov/civil/case-management-program.aspx) .

In Sacramento, parties are permitted to attend remotely via Zoom or telephone, unless the court orders you to
appear in person. In other counties, check your local court to determine where the conference is held and

whether and how you can appear remotely.
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What happens at a Case Management Conference? The conference is related to status and scheduling. For
instance, whether all parties have been served and answered, what discovery is needed, and when the parties
will be ready for trial. No other matters will be discussed. Motions related to other matters are usually filed and

heard in the Law and Motion department.

Tentative Rulings: Your conference may be canceled. If the Case
Management Statements show that the case is progressing normally,
the judge usually cancels the in-person hearing. The Court publishes
tentative Case Management Orders the court day before the
scheduled Case Management Conference, which may state that the
conference is not necessary and is canceled.

Access these Tentative Rulings on the Court’s website
(https://www.saccourt.ca.gov/indexes/new-portal-info.aspx) at after 2:00 p.m. the court
day before the Case Management Conference to determine if you
need to make an appearance. Search for your case, then view the
documents in the case to read the tentative ruling.

Free Video: Completing Your Case

Management Statemen
(https://www.saclaw.org/resource_library/case-

management-statement/) E (https://saclaw.org/video-
library/completing-your-case-management-statement-in-

sacramento-county-superior-court/) . This guide
goes into detail about how to answer
the different questions, such as
guestions about whether you request
a jury trial, what the different options
for Alternative Dispute Resolution
are, and how to estimate the length of
trial you expect.

Step-by-Step Instructions for Case Management Statement

1. Complete the Necessary Forms

The Judicial Council form commonly used in this procedure is:

e Case Management Statement (CM-110) (http://www.courts.ca.gov/documents/cm110.pdf)

A sample filled-in form with instructions is available at the end of this Guide.

2. Completing Paragraph 10c of the Case Management Statement (Alternative

Dispute Resolution)

You may find these definitions helpful in deciding which, if any, Alternative Dispute Resolution process you

wish to participate in:

Mediation: A process in which people that are having a dispute are helped by a neutral third person (a
Mediator) to communicate so they can reach a settlement acceptable to both. Mediation seeks a middle
ground, and is often used when the parties will need to have contact in the future.

Settlement Conference: The parties and their attorneys meet with a settlement judge who hears both sides
and tries to help them reach a compromise. The judge cannot make any decisions regarding the outcome, but
will listen to each side, giving his or her critique and advising what they would be likely to decide in court. In
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Sacramento County settlement conferences are mandatory two weeks before trial; however, parties may elect
to have an earlier settlement conference in order to avail themselves of the judge’s insight at an earlier stage
of the process.

Neutral Evaluation: A neutral third party (an experienced individual, usually an attorney) issues an opinion on
the issues he or she is asked to evaluate by the parties. An objective evaluation by a knowledgeable outsider
can sometimes move parties away from unrealistic positions, or at least provide them with more insight into
their cases’ strengths and weaknesses. This opinion has no effect on the case except for providing information
useful for negotiation.

Non-binding Judicial Arbitration: A neutral third party Arbitrator, provided by the court, renders an opinion
on the case. The Arbitration Award can be rejected and if so, the case will continue on to trial.

Binding Private Arbitration: The parties agree to hire a third party Arbitrator, and for the Arbitrator’s decision
to be final, and enforceable in the courts.

3. Service of Documents by Mail on All Parties

Choose a server (person over 18 who is not a party) to mail the Case Management Statement to the other
party(s).

Make one copy of your Case Management Statement for each other party.

Fill out a Proof of Service by Mail (POS-030 (http://www.courts.ca.govidocuments/pos030.pdf) ), but do not have your server
sign it yet. Make one copy for each other party.

Have the server mail a set of forms (one Case Management Statement and one Proof of Service by Mail) to
each other party, or their attorney if they have one. Use normal first class mail, not certified or registered mail.

After mailing, have your server date and sign the Proof of Service by Mail.

For more details on how to fill out the Proof of Service by Mail, see our Proof of Service by Malil
(https://saclaw.org/resource_library/serving-documents-by-mail/) guide.

4. Copying and Assembling

Make two copies of each:

e Case Management Statement (CM-110)
o Proof of Service by Mail (POS-030) (signed)

In the Sacramento County Superior Court, because documents are scanned into a computer, any multiple
page original documents are left unstapled, while each copy is stapled. In courts that do not electronically
scan, all are stapled, and the original is two-hole punched at the top of the page for insertion into a folder.
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5. Filing

In Sacramento, Case Management Statements are filed in the drop box in the first floor lobby at the
Sacramento Superior Court at 720 Ninth Street. Fill out and attach the Civil Document Drop-Off Sheet
(http://www.saccourt.ca.gov/forms/docs/cv-drop-off-sheet.pdf) , aNd date stamp the back of the original packet. A supply of

Civil Document Drop-Off Sheets and a date stamp are located near the drop box. Following the instructions
posted at the drop box, place the unstapled original document packet plus two copies of the packet in the drop
box.

If you want a copy back, include a self-addressed stamped envelope. In Sacramento, you will also be
able to download a copy free from the court’s case portal. The court will retain the original papers for its file.
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Samples

CM-110
ATTORMEY DF PASTY W ATTORMEY % E Ao - 1
T SACMPl - HoUT . Sha B rosromr wd s ST |
2036 DONMNER DRIVE
SACRAMENTO, CA 05825 i
:nnfi:n Ct?;: S Your name, address, and (optional)
Ll phone number. “In Pro Per” means you
TRuESsoni w0 D16-123-4567 Fh M0 (D A
\ g sais are representing yourself,
ATTOENEY FOR hass) IN PRO PER
RIOR COURT OF CALIFORMIA. COUNTY OF SACRAMENTO
ST sopsEss 770 NINTH STREET
e 55 720 NINTH STREET e "
Ty s ae coce. SACRAMENTO, CA 95014 The plaintifi's and the defendant’s
sespcr mane: CIVIL ] names as they appear on the complaint.
PLANTIFFFETITONER: PALL SAMPLE -
DEFENDANT/RESFONDENT: PETER PERPETRATOR
CASE MANAGEMENT STATEMENT CASE NUAmLI
Check (Chack ona): [5_] UNLIMITED CASE [ umITED CASE 34-2021-00123456
- Fp— (Amount demanded (Amount demandoed is $25 000
Unlimited — de §25,000) or ios)
Case.
A CASE MANAGEMENT CONFERENCE is schedulad as follows 1) Case Number
T Date: BA12021 Time: 8:30 AM Dmpt_: 35 DHw.: 2) Heaping Date
- Addmass of court (if dfferen from the adomes above): 3} Time
Check if ] 4) Assigned Department
intend to [ ] Notice of Intant to Appear by Telephone, by (name):
appear by INSTRUCTIONS: All applicable boxes must be checked, and the specified Information musT be provaed.
telephone 1. Party or parties (aaswer one)
a ] This statement is subsmitied by party (nems). PAUL SAMPLE ‘M_
B[] This staterment s subminied jolntly by oares (rmmes) Insert name of person
T Complaint and cross-complaint (10 be urswersd by pleintifis and cross-complainants of  Completing CM-110
B Tha complaint was fled on (date): 1/20/2021
1 1 The cross-complaant, if any, was filed on (date):
A Service (lo be answered by plaintiffs and cross-complainants oniy)
a [ ANl partes named in the comglainl and cross-complaint hawve bewsn served, have appeared, o have been dismissec
Cnly a b. [X] The foliowing partes named in the compleint or cross-complaini
Plaintiff (1) [] nave not been served (spectly names and explain why nof):
or a Cross-
Complainant (20 [ menvs bewn ssaroed but have not appeared and have not been dismissed (Specify names)”
needs to fill
i (30 [ hawe had a defaull antered against them (specily names)
sectl
gL:nda b FETER PERPETRATOR d
B | The lolowing additional partes may be added [specty names. naiure of invalvement in case, and dafe by which
they may be served):
“—
4 Description of case
a Type of casein [ complaint COSS-Comotain! (Descritie. inchunfng causes of Action)
Subsogation

Check either “complaint” or “cross-complaint,
and describe cause(s) of action.

e

Farn hdogied for Madatory Use
howiet b Mty CASE MANAG
O 110 (R Bestamste . 2007

Case Management Statement (CM-110) (page 1)
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The plaintiff's and the defendant's names as they appear on the complaint Case Number
T - CM-110
PLANTEFFETITIONER SALNL SAMPLE * CASE AR
DEFENCANTRESPONDENT: PETER PERPETRATOR 34-2021-001 23450

4. b. Provide a briel siatement of the case. ncluding any demeges. (W personal Fury damages ane sought, specily the injury and
damages clamed. inclxling medical expenses 1o date indcsle source and amaouni), esumated fulure medcal espenses. st
earnings io date. and esfimated faune loal earnings. If equitable relel & sought, descnibe the natwe of tha robel. )

Plaintiff's wehicle was parked in front of his residance when the defendant's vehicie struck it Defendant was under-insured and

has falled and continues to fad to pay for the repairs 1o plaintis wehicle
Give a brief description

[71 {if more space is needed. check [his box and attach o poage designated ss Aifachment 40.)
& Jury or nonjury trial

of dispute.

The party of paries reques! & jury trial %] aronjury tral.  (IF moee than ome party, provide the name of each party
requesiing & juny sl

6. Trial date
o The trial has boen set for (date):

b. [® ] Mo irial doo has boen sct. This coso will ba roady for tial within 12 montha of the date of tha filing of the complaint (i
ol explain):

€ Dabes on which parties of atiomesys will nol be avalabie for Inal (specify dates Ao eepiaim ressr -

Mark the appropriate
boxes in questions 5-10
and provide specifics in
space provided.

7. Estimated langth of trial
Tha party oF BAMEs astimate sl e ral wil take (check crel”
a (=] days jspecky emban): 1-2
b. [ hours {shom causas) (spaacifi)-

8. Trial representation ("o bo aoswersd for eacih pavty]
Tha party or partics will be representsd at bial % _] by the atlornay or party ksted in the caplion | | by the Tolowng

@, Attormaey:

b Fam:

c Adress

@ Talephona number I Fax numbar:

#  E-mail addrees @ Farly reprosenied:

[ Aodibonal representalion is descrioed in Attachmant B
8 Preference

[ This casm is entitad o preference {Epecify code sechor)’
10 Alsmative dieplts resalution (ADR)

a.  ADR information pachsge. Phease nols Bul oifferent ADR procssses are mallabis B dffanent cours and communibes; resd
he ADR information package providec Dy The court under rule 3.0 1 of the Calfomia Rules of Court for irformation about tha
DrOCesses Ivaika bk (rvowgh the court and community prograems in this case

(1) For partes representec Dy counsel. Counsesl has . has ol proviced the ADR nformation package contfied
inrae 3.321 10 e chen and reviewed ADR options with the client.
(2] For seif-repressanted parties: Party has has not reviewed the ADR iInformation package identfed in rule 3.221

b Referral to judicial arbitration or civil action mediation { f availabie)

11} [ This matier is subject to mandatory judicial atiration under Code of Civel Procedurs secton 1141.11 or fo civil action
macliaion under Coce of Chil Procedure saction 17753 bocause the amount in controversy doos not exceed the
statutony it

12) [ Plaink® slecis to reler this case to judicial arbilration and agrees 1o limit mcovery 1o the amount spocified in Code of
Civil Procedure section 1141.11

[3) ] This case is eosmot from arbitration under rula 3.811 of the California Rulos of Court o from civil sction
meadiation under Coce of Chil Proceduns section 1775 ot seq, (specy axempdion).

T 1IE (R St 20211 CASE MANAGEMENT STATEMENT e

Case Management Statement (CM-110) (page 2)
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The plaintiff's and the defendant's name as they appear on the complaint Case Number

o l CM-110
PLAINTIFF/PETITIONER:  PALIL SAMPLE L 3 [ ——
DEFSMODANT/RESPONDENT PETER PERPETRATOR 34-2021-D0123456
10. & Indicale tha ADR process of processes that the party or parties ane willing 10 ParDCiPaelC. diki e = i

have already participated in (check all ihatt apply and prowda the spocificd informatior

Mark the appropriate boxes in 10c.

Complete both columns if applicable.

The party or partes completing  [If the party or parties completing See page 2 of this guide for
this form are willing 1o pariicipate in or have akeady oo

perscipate in the folowing ADR  |Indicate the status of the proces) information on answering this
processes (check alf thal apply): |stioulation): question.
[ Mediation session not yet
(1) Meciation — [ mediation sassion scheduied for (dare)

] Agread to complate madiation by | date)
1 | Mediation complated on (dals):

] Sattamant cantarance not yet scheduled

(2) Setbement M/ T Setsement conferance schadulad for [ date)
conlerence 1 Agreed to complete setiement conforence by (date )

____| Setsement conference completed on [ dale)

] Neutral evaluation not y@t scheduled

1 Meutral evaluation schedused for (dals).

"] Agread to complete neutrel evaluation by {dae)
1 Meutral evaluation complesed on (dafe).

13) Neutral evaluation — |

Judicial arbitration not y2t scheduled
{4) Nonbinging judcial [ ] Judiciai arbitration schedu'ec for [dale)
arbiraton Agrood to completo judicial arbitration by |date)
I Judicial arbitration completed on (dafe)

[] Private arbitration not yet schedulod

5] Binding private 3 1 Privato arbitration scheduled for (date)
artiwation 1 Agreed to complste privale arbitration by [ dlate)

] Private arbitration completed on {dafe):

[ ADR sesson not yet scheduled
ADR ’
16) Othar | specify) — — sasson schaduled for (aate)
[ Agreed to compieta ADR sassion by (dale):
[ ADR comploted on (dato)

LAS112 e Sectessiner 1, 7021]

CASE MANAGEMENT STATEMENT oot o

Case Management Statement (CM-110) (page 3)
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Case Number

The plaintiff's and the defendant's name as they appear on the complaint

T M l CcM-110

PLANTEFFPETITIONER.  PAUL SAMPLE l [rerp—
DF FENDANT WRE SE0NOE N FE TR PR TR O 34-20210-001 23450

11 nsurance
8 [ Insurance camier i any, for party fling this statomaent (name)
b Ressrvation ofnghiss — | Yes [ Me
&[] Coverage inswes will significantly offoct resclution of this cass jaxpeain)

12, srind hotion
Indicate arvy matiers thal may affect the courls judsdction or orocessing of this case and describe Me slalus
Barhruptcy | Othor  (epoecifyh.

Swtus
12 CaBOS. it and cocrdination
8 [ Trnere are companion, underying, o reialed cases I Mark the ampﬁate boxes in 11-15.
(1) Mame of case:

(2} Name of cowrt
(3} Case mumber
(4} Stetus:
] Additional cases e descrited it Aftachment 13a

b A moton o ] consolidate coordinate wlll bms Sl by fruwrm piarmy)

14 Bifureation

[ The party or parmies intend 1o fis & mosan o an oroer bifurcating. sevenng, of coordinaling the falowing isswes or causos of
acton (soecty moving pary. hpe of mobion, and reasons):

15. Other motions
1 Tha party or paries expect to fle the followng molions boforo inal (spocily mowing pary. (ype of mofion, and |ssues);

16. Discovery
e [ The party or pames have complsted &l discoveny
b [ED The folowing discoveny wil be completed by ihe dale specfied descrite il anticpad dizcoverny)
Fany D scriphan Datg
Plaintfy Form interrogatones (01 52021

If you are still in the process of sending out/answering discovery requests insert responding party, type of
discovery, and estimated date of completion. If vou are finished with discovery, mark the appropriate box.

c | The icliowing discovery issees, including isswes reganding he decovery of slectronically stored in‘ormaon. are
anticpated (specify)

CASE MANAGEMENT STATEMENT Page s ot B

[ e ——

Case Management Statement (CM-110) (page 4)
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|

I The plaintiff's and the defendant’'s name as they appear on the complaint I Case Number
PLAINTISFPETITIONER: PAUL SAMPLE / e ———
DEFENDANT/RESPONDENT: PETER PERPETRATOR 34-2021-00123456 ]

17. Economic litigation
a. [x] Tnis is & limited civil case (ia_. the amount demanded is $25 000 or less) and the economic iigation procedures in Code
of Civil Procedure sections 00-08 will apply 1o this case.
b. [ Tnis is a limited civil case and a motion to withdraw the case from the economic Figation procedures or for additional
discovery will be filed (if checked. explain specifically why economic litigation proceduwes redsling ho discovery o frial
should nol apply o this case):

l Mark the appropriate box. If you mark 17b, explain why in the space provided. I

18 Other ssues
[=7] The party or parties mouest that the following addtonal mafiers be considered or determined al the case managemant

conforonce {specify):
Plaintiff is in the process of prepanng papensok to receive a cefaull jJudgment by court as dafendant has not sm.

complaint —

Describe any other issues you want the court to consider at the Case Management Conference,

18 Meet and confer

a I'ha party or parties have mel and confermed with all parties on all subjects requirad by rule 3.724 of the California Rules
it (if Aot explain)

Check if you have met with the other party. If not, explain why.

b. ] Antar meeting and conferting as required by rule 3.724 of the Califiornin Rules of Court, the parties agree on the foliowing
(specdy]

List the issues the parties agreed upon when they met and conferred.

20. Tetal number of pages attached (if any):

1 am completely familar with this case and will be fully prepared to discuss the status of discovery and altermative dispute resolution
as well as olher issues raised by lhis stalemeant, and will possess the authority 1o erter inlo stipulations on these issues al the time of
the case management conference. ncluding the written authority of the party where required.

Dato: B/AV2021
PALL SAMPLE ’ @S.Ta
TVPE OF PRIMT NAME) {SGHATUSE GF PARTY CR ATTORO® Y
-
Date, type or print your name, and Sign on the lines provided. pr———— —
— = hod.
P — CASE MANAGEMENT STATEMENT Page sor s

Case Management Statement (CM-110) (page 5)
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