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Samples

Deposition Subpoena for Production of Business Records

Deposition Subpoena for Production of Business Records (SUBP-010)
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Attachment (MC-025), Attached to SUBP-010
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Notice to Consumer or Employee and Objection

Notice to Consumer or Employee and Objection (SUBP-025)
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Proof of Service by Mail

Proof of Service by Mail (POS-030)
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Worksheet to Determine Dates for Service

Work backwards from the date you want to receive the documents (Date of Production).

Choose the date for production of documents.

Count backwards 15 days. If the 15th day is a holiday or weekend, keep going until you reach a
workday. This is the last day the witness can be served. (It is a good idea to serve it a few days early,
in case of problems with the service.)

If you are requesting consumer/employee records: Choose the date you expect to actually serve the
witness (on or before the date in step 2).

Count backwards 10 days from the date you expect to actually serve the witness. Again, if the 10th
day is a holiday or weekend, keep counting backwards until you reach a workday. This is the last day
the Consumer/Employee can be served by mail.

If you are short on time, you can save a few days by having the Consumer/Employee personally served. In
this case, you only have to count back 5 days from the date you expect to serve the witness.

Worksheet to determine dates for business records subpoena
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